
Syllabus Semester - III 
 

Course Title: Administration of Welfare and Development Services 

Course Credits: 04  

Course Learning Outcomes 
 

The course learning outcomes are as follows: 

 

1. To orient students to the basic concepts of administration and management 

2. Todevelopskillsintheformulationandmanagementofdevelopmentprojects 

3. To acquaint students with relevance of civil society and development organizations 

4. To enable students to design and operate development organizations 

5. Thecoursewillbuildanunderstandingaboutthestructureandfunctioningofdifferentgovernm

entorganizations 

6. ThecoursewillhelpthestudentstounderstandtheprocessofregisteringtheOrganizationunder

differentActs. 

 

Unit I: Conceptual Understanding 

● Social Welfare Administration :Definition and Scope 

● Related Concepts: Public Administration, Development Administration 

● Administrative Structure of Public Organizations: MoSJE, MoWCD 

 

Unit II: Principles of Administration 

● Planning,Organizing,Staffing, Directing,Decision-making, 

Coordination,Communication, Reporting,Budgeting, Evaluationand Feedback 

● TransparencyandAccountabilityoftheDevelopmentOrganization 

● Unity of Command, Centralization and Decentralization, Span of Control, Delegation 

and Supervision,Theory X andY 

 

Unit III: Legal Avenues for Formation of Development Organizations 

● Organizational Planning:DevelopmentofVision,Mission,Goals,ObjectivesandStructure, 

Assets and Liabilities. 

● For Profit and Not for Profit Organizations 

● LegislativeFramework:TheSocietiesRegistrationAct(1860),ThePublicTrustAct(1882),T

heCooperativeSocietiesAct(1912),Section25AandSection 135 of The CompaniesAct 

(1956), Sections 12Aand 80G of The Income TaxAct (1961) 

 

UnitIV :Project Planning and Development 

● ProposalFormulations:ConceptualFrame,Stakeholders,Objective,ImplementationPlan 

● Log Frame Analysis, Cost Benefit Analysis, Risk Assessment Matrix, 

● Monitoring and Evaluation 

● Human Resource, Time line and Budgeting. 



UnitV: Civil Society and Development Organizations 

● Terms of Reference(ToR) 

● Documentation, Fund Raising 

● Resource Mobilization, Social Marketing 

● Foreign Funding: Application, Procedure and Foreign Contribution Regulatory Act 

(2010) 
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